Date
Your Name

P.O. Box 1234

Somewhere, SK  S0S 0S0

(306) 123-1234
Canada-Saskatchewan Farm Stewardship Program

220-333 25th St. East

Saskatoon, SK  S7K 0L4

Re: Project Extension Request

       Client #: 12345678

       Project #: 1234
Attention: Ms. Jessica Clay, EFP/FS Coordinator

Please accept this letter as a request for an extension for project # 1234, BMP number and name.  We/I were unable to complete this project due to: 
We/I expect to complete the project by (date).
Your name and signature
